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Objectives
1.	FW	Educators	and	Site	Coordinators	will	be	able	to	describe	rationale	behind	communication	
processes	and	requests.	

2.	FW	Educators	and	Site	Coordinators	will	identify	reasons	for	database	use	in	the	placement	process,	
as	demonstrated	through	two	examples:	Exaat and	CORE	ELMS

3.	Academic	Fieldwork	Coordinators	will	identify	both	successes	and	gaps	in	communication	with	sites.	

4.	Through	collaboration	and	based	on	attendee	feedback	and	group	discussion,	Academic	FW	
Coordinators	will	determine	best	practices	going	forward	for	communication	between	sites	and	schools.	



Information	Exchange
School	Collects	from	Site:	

- Slot/Reservation	Requests

- FE	Credentials/Contact	Info

- Student	Progress

- Student	Evaluations

School/Student	Provides	to	Site:

- Student	Profile

- Student	Compliance	Info

- FE	Certificates



Why	Do	Schools	Need	So	Much	
Information?
- Compliance	with	Accrediting	Bodies	– Accreditation	Council	for	OT	Education	
(ACOTE),	Institutional	Accreditors

- E.g.	C.1.2:	“Document	the	criteria	and	process	for	selecting	fieldwork	sites,	to	
include	maintaining	memoranda	of	understanding,	complying	with	all	site	
requirements,	maintaining	site	objectives	and	site	data,	and	communicating	this	
information	to	students.”
◦ Reservation	Process/Slot	Requests
◦ AOTA	Site	Data	Form
◦ Site	Specific	Learning	Objectives
◦ SEFWE	



ACOTE	E.g.	continued
C.1.4.	- “Ensure	that	the	ratio	of	fieldwork	educators	to	students	enables	proper	supervision	and	the	ability	
to	provide	frequent	assessment	of	student	progress	in	achieving	stated	fieldwork	objectives.	“

C.1.14.	– “…supervised	by	currently	licensed	or	otherwise	regulated	OT	or	OTA...minimum	of	1	year	full-
time...”
◦ SEFWE
◦ AOTA	Site	Data	Form
◦ Routine	Check-In
◦ FE	Data	Collection/Credentials

C.1.15.	- “Document	a	mechanism	for	evaluating	the	effectiveness	of	supervision	(e.g.,	student	evaluation	
of	fieldwork)	and	for	providing	resources	for	enhancing	supervision	(e.g.,	materials	on	supervisory	skills,	
continuing	education	opportunities,	articles	on	theory	and	practice).”
◦ SEFWE
◦ Fieldwork	Manual
◦ FW	Conference



“Traditional”	Methods	of	Information	Exchange
• Slot	Requests:	Phone,	Paper	Form	(mailed	or	faxed),	
or	Email

• Student	Packet:	Snail	Mail,	Email,	Fax

• Evaluation	Forms	(FWPE,	SEFWE,	FW	1):	– Snail	
Mail	(with	packet)	or	email



Paper	vs.	Electronic
Paper

The	good…

- Tangible

- Permanent

- Familiar

Not	as	good…

- Not	“green”

- Manual	completion

- Slow

Electronic

The	good…

- Fast

- Stores	and	manipulates	data

- Accessible	– anytime,	anywhere

Not	as	good...

- Learning	curve

- Multiple	systems	to	learn

- Impersonal



Group	Discussion	and	Collaboration
§What	is	your	preferred	method	of	communication	with	the	academic	institution?	Please	explain	
why?	

§Have	you	interacted	with	a	school’s	database	system?	If	so,	describe	your	experience.	How	have	
you	participated	in	this	form	of	communication	(ie.	Have	you	responded	to	slot	requests	through	
the	database	link;	received	student	profiles;	completed	evaluation	forms,	etc.)?

§If	applicable,	what	do	you like about	working	with	databases?	What	do	you	dislike about	
database	interaction?	

§ Any	ideas	on	how	we	can	further	enhance	school	<>	site	communication?



Database	Examples	– Current	Status
At	Present:
- West	Coast:	CORE	ELMS
- University	of	St.	Augustine:	Exxat
- USC:	File	Maker	>	Exxat
- Cal	State	Dominguez	Hills:	“custom	build”
- Samuel	Merritt:	Exxat
- Dominican	University:	E-Value
- San	Jose	State:	File	Maker	Pro

Coming	soon!
- American	Career	College	– Exxat
- Grossmont	– Exxat
- Loma	Linda	- Exxat

Others	include:
- E-Value
- FW	Clerk
- Typhon
- Acadaware
- FW	Manager



Let’s	Look	at	One	System:	Exxat

○ Purchased	by	school
○ Email	sent	to	site	through	Exxat which	includes	a	link	to	the	system
○ No	login	or	account	required	by	the	site























Rx	Preceptor/CORE	ELMS
1)Account	registration
2)Message	center
3)Document	library	access
4)Fieldwork	site/educator	details
5)Site	availability



Rx	Preceptor/CORE	ELMS	
7) Viewing	scheduled	student
8) Viewing	your	requirements
9) Viewing	student	requirements	and	

information
10) Completing	and	viewing	evaluation	

submissions


